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Confidentiality and Non-Disclosure Agreement
Introduction:
Trade secrets and other confidential information give an organization an edge against its competition. In this age of strict privacy legislation, the incentive to protect all confidential information is that much greater. The purpose of this agreement is to provide a structure for documenting a confidentiality and non-disclosure agreement with an employee, partner or contractor. 
Please read and complete the relevant sections on page 3, prior to starting engagement with new employee, partner or contractor that may have access to confidential information of the type described in this agreement.
Confidential and Proprietary Information
As an employee, partner or contractor of Colart International Holdings limited or Colart Contract Manufacturing (Colart), you may have access to Confidential and Proprietary Information (ours, our clients, or our partners) that is commercially valuable. Any unauthorized use or disclosure of this information would cause serious and irreparable injury to Colart. 
Confidential and Proprietary Information includes, but is not limited to:
· Operations, marketing, product, product development and other plans.
· Compensation practices.
· Pricing and sales policies, techniques and concepts.
· The client list and all information related to our clients.
· Information on prospective clients being solicited by Colart International Holdings limited.
· Information regarding the employees and suppliers of Colart International Holdings limited.
· The financial affairs of Colart International Holdings limited.
· Training and other manuals.
· Proprietary business opportunities or ventures being considered or pursued by Colart International Holdings limited.
· Any other information in any form (including all memoranda, notes, records, reports, manuals and any other documents, both hard copy and electronic data), which is not generally known to any competitor of Colart International Holdings limited.
· Secure system sign-ons, URLs or system links, usernames and password for any internal or hosted application

You agree that you will not directly or indirectly use, divulge, disclose or communicate to any person, firm or corporation any Confidential and Proprietary Information, unless it is with the written permission of an authorized officer of Colart International Holdings limited. 


Trade Secrets
As an employee, partner or contractor of Colart, you may have access to Trade Secrets (ours, our clients, our partners) that is commercially valuable. Any unauthorized use or disclosure of these secrets would cause serious and irreparable injury Colart. 
Trade Secrets include, but are not limited to:
Any and all ideas, practices, and/or manufacturing processes developed by Colart that procure economic value for Colart.
Any and all ideas, practices, and/or manufacturing processes that procure economic value for Colart by not being readily known by legal means by any other person or business entity who could also derive value from them.

You agree that you will not directly or indirectly use, divulge, disclose or communicate to any person, firm or corporation any Trade Secrets, unless it is with the written permission of an authorized officer of Colart. 
Non-Disclosure
The employee, partner or contractor of Colart acknowledges and understands that Confidential and Proprietary Information and Trade Secrets are confidential, proprietary, and secret, and are of great value and importance to the success Colart’s business.  
a) The employee, partner or contractor agrees to use their best efforts to safeguard the Confidential and Proprietary Information and Trade Secrets of Colart, and to prevent the unauthorized, negligent or inadvertent disclosure thereof.  

b) The employee, partner or contractor shall not, without the prior written approval of an authorized officer of Colart, directly or indirectly, disclose the Confidential and Proprietary Information and Trade Secrets to any other person or business entity.

c) The employee, partner or contractor shall promptly notify Colart in writing of any unauthorized, negligent or inadvertent disclosure of Confidential and Proprietary Information and Trade Secrets.

d) The employee, partner or contractor agrees not to disclose Confidential and Proprietary Information or any other information vital to the success of Colart after termination of employment or contract.

e) The employee, partner or contractor agrees never to disclose Trade Secrets or any other information vital to the success of Colart indefinitely after termination of employment or contract.

f) The employee, partner or contractor shall only use Confidential and Proprietary Information and Trade Secrets for the completion of his or her job duties, as specified in the contract, and never for his or her personal gain.

g) The employee, partner or contractor shall be liable under this agreement to Colart for any disclosure in violation of this agreement.

In the event of a breach (or threat of a breach) of this agreement, Colart is entitled to immediate and appropriate injunctive relief, or a decree of specific performance of this agreement, without the necessity of showing any irreparable injury or special damages.
You acknowledge that this agreement is reasonable in scope, area, and duration and is in the legitimate interest of Colart and its affiliates in protecting Confidential and Proprietary Information and Trade Secrets.
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Agreement
I, [employee, partner or contractor name], agree with and acknowledge this agreement.
Employee/Contractor/Partner
_____________________________________________		_______________________
Employee/Contractor/Partner Signature					Date	


On behalf of Colart International Holdings limited or Colart Contract Manufacturing
_____________________________________________
Name
_____________________________________________		________________________
Signature							Date

_____________________________________________________
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