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Charity Donation
Process Flow

Charity /organisation/ employee, charity initiative requires
stock

1

Charity/organisation/employee completes the Fast Track
Charity form (Intranet>Toolbox>General Forms)

|

Form goes to sustainability@colart.co.uk for approval

|

[ Fast track form is reviewed against the Guiding Principles. ]

(Intranet>Toolbox>General Forms)

Y4 \

Charity in line with our guiding principles Employee (requestor) is notified that
the charity does not align with our

i values

DISCO stock
allocated to charity

and shipped Employee (requestor)
according to date. Informs charity- process

stops here

Employee/ requestor are notified that
stock has been sent to charity.
Employee to send Charity feedback
form. Once completed, send to
sustainability@-colart.co.uk

2

Internal communication about
event review feedback
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